
Job Performance 
 

My Time
Management

Staying
Organised

Staying on Top
of My e-mail
and voice mail

Satisfied with My
Team Participation

Clear About My
Role and Duties

Get Along
with Colleagues
and Clients

Timely with
Duties and
Project

Satisfied with My
Job Performance

 

Directions: Score your sense of satisfaction with the above labelled 
aspects of your job performance. If one does not apply, replace it with a 
more appropriate label. Use the scale of 0 to 10 to assess your 
performance. Identify areas you wish to improve. Determine what actions 
you will take to improve your scores. 
 
Notes: 
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